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Installation:

There are several ways to implement macros from outside. Here is probably the easiest one:

All macros are included in a document template. When the template is stored in the Office-folder Startup, all macros therin are activated automatically when Word is started.

Alternatively  you may store the templates in any folder, for instance C:\… Templates. But then macros are not ready for use automatically for every session; you will have to activate them manually every time over menu Tools /  Templates and Add-Ins…

Call:

There are also several ways to call a macro: 

1. Through Menu Tools/ Macro/Macros… or ALT+F8

2. Through an icon from the iconbar

3. Through a menu-command  

4. Through shortcuts

Most of the macros introduced here are assigned shortcuts. Moreover they are implemented in a special menu (“Macros”).  You find a table with all macros and their shortcuts at the end of this document.

S. a. Tipps at the end of this document.

All-Icons.dot

Call:

This macro is invoked once only, so a shortcuts would make no sense. It will implement a row of icon-bars containing each and every icon that may occur anywhere within MS-Word (about 1,000).  You can display them the usual way by menu View …

Automacros.dot

Important:

The three macros in this template are deactivated, to avoid inadvertent use. This was done by adding an X to their names (AutoNewX, AutoOpenX and AutoExecX).  To activate one of the macro, you have to remove the X.

General:

1. There are 5 Auto-Macros altogether; three of them are realized here. Each AutoMacro has a fixed name by convention and is started automatically when applicable.

· AutoExec when Word is started

· AutoExit when Word is ended

· AutoNew when a new document is created

· AutoOpen when a document is opened

· AutoClose when a document is closed

2. Each of these macros may be skipped (temporarily deactivated) by holding the SHIFT-Key down during the action in question. -  If you want to deactivate an auto-macro for a longer period or for good, just change its name, as was done originally.

What are these three AutoMacros good for?

AutoExec:

1. The last edited file will be opened 

2. The Cursor will be placed to the last position edited

AutoNew:

 1. Activate Automatic Hyphenation

 2. Set View / Zoom to Pagewidth

 3. Set foot margin to 1,5 cm (needed by some printers)

 4. Create a standard footer including user name, document name and page numbers

    Note: The fontsize is only set by Style Template!

Remarks as to AutoNew:

If you want its actions to be valid for every new document – which is probably true – there is a little problem: generally, when Word is started,  you will see a new empty document (named Document1) on the screen, wether you want it or not. For this document AutoNew comes too late. To avoid this, do the following: Change the call-command for Word by adding  /n, so the will not be 
"C:\Programme\Microsoft Office\Office\WINWORD.EXE", but
 "C:\Programme\Microsoft Office\Office\WINWORD.EXE" /n

AutoOpen:

1. The Cursor will be set to last edited position. 

Collection.dot

This Collection has nothing to do with the clipboard feature. It represents an AutoText-Entry, instead. A set of four macros enables you to copy several items (text or graphics) and then paste them as a Collection to some place.

Call:

Macro S_Add using ALT++ (plus)  -  Selected item will be added to Collection
Macro S_Insert using ALT+I   -  The intire Collection will be inserted at cursor position
Macro S_Delete using ALT+_ (underscore)  -  The intire Collection will be erased
Macro S_View usingALT+V  -  The intire Collection will be shown

ColumnNumbers.dot ©

MS Word knows page numbering but not column numbering. This dialog gives you a chance to quickly create 2 – 5 columns that are nicely numbered.

Call:

Macro ColumnNumbers using ALT+U

CompressDocument.dot

After a row of changes, even deletes, a document becomes more and more voluminous, which you can verify using the windows explorer. – This macro compresses the document’s disk space, which has nothing to do with “packung” or the like.

Call:

Macro CompressDocument using ALT+K

Count.dot ©

MS Word has a very strong Find and Replace feature. But there is no way to show the number of found elements.  -  This dialog is a very good supplementation. Online Help is included; see below.

Installation:

The included files count.hlp and count.cnt must be stored in folder C:\Windows so the online help will be activated.

Call:

Dialog Count using ALT+Z.

DirListGB.dot ©

A self-explanatory dialog is invoked. It enabls you to list a selected folder with ist contents. An online Help is included. 

Call:

Dialog DirList using ALT+O

Display.dot

Call:

Macro Display_Unicode using: ALT+3 (for one selected character)
Macro Display_ANSI_Code using: ALT+4 (for several selected characters)
Macro Display_Actual_User using: ALT+5
Macro Display_Pathname using: ALT+6
Macro Display_Counter using: ALT+7 (counts characters, words, sentences, footnotes, comments … etc. etc.)
DocStatistics.dot

You are shown a nice dokument-statistics, that is much more extensive than Properties under the File-menu. (Origin: Macros80.dot by Microsoft).

Call:

Dialog  DocStatistics using ALT+E  

It is recomendable to add a command to the File menu after the Properties command. See Tipps how to do it.

FontGenerator.dot ©

This dialog is more elegant than the ListFonts macro. Call it and see yourself. All installed fonts will be listed in a new document. Fontsize is eligible.

Call:

Dialog FontGenerator using ALT+G. 

HeaderFooter.dot

A dialog enables you to create a header or footer (see this document’s footer) with many options (user name, initials, creation date, pagenumbers etc.)

It is also possible to delete a header or footer.

Finally you can add brackets to present Footnotes; this is sometimes a must for certain exams. – Of course you can also delete those brackets

Call:

Dialog  HeaderFooter using ALT+A

Listings.dot

Call:

The two following macros belong closely together:

ANSI_Table_Create using ALT+8.  -  A new document is creted showing all ANSI characters
ANSI_Table_Other_Font using ALT+9  -  Every installed font may be displayed

List_Actual_Commands in a new document using ALT+B
List_Aktuelle_Shortcuts in a new document using ALT+P
List_AutoText_Entries in a new document using ALT+Q
List_Fonts in a new document using ALT+R -  (see also the more elegant Font-Generator.)

MenuMacros.dot

This template contains macro MenuMacros, which will create an additional menu containing the macros (as menu commands) along with their shortcuts. (Once the menu is there, you may move it to any place within the menu-bar (or out of the menu-bar) by “drag and drop” holding the ALT-key down.)

Call:

Über Menü Extras / Macro / Macros…oder ALT+F8

Punctuation.dot

Installation:

1. Move the two files typo.hlp and typo.cnt to folder C:/Windows  

2. Execute macro MenuTypo. Menu Typo will be added to your menu-bar. (You may draw and drop the new menu to any place.)

Call:

Macro Punctuation using ALT+0 or from the new menu
Macro Neighbors using ALT+N or from the new menu

See also online help for extensive information.

Tables.dot

The Tab_Auto dialog quickly creates a nice table of the specified size. 
The  Tab_Info macro show the exact position of the cursor, provided it is placed within a table. It also show the number of rows and columns. This may be helpful especially with big tables.

Call:

Tab_Auto using ALT+H

Tab_Info using ALT+J

Typeface.dot 

Two macros (Frac1 and Frac2) make it possible to create proper fractions. It’s child’s play.  -  The three other macros handle german umlauts. There are no shortcuts for them.

Usage: 

1. Call Frac1 using ALT+1

2. enter the numerator (left of the semicolon)

3. enter the denominator (right of the semicolon)

4. Call Frac2 using ALT+2

The resulting fraction is shown in an somewhat smaller size ( EQ \F(22;7)   approximately π)

Macro Umlauts_ae changes all umlauts (ä,ö,ü,Ä,Ö,Ü,ß) into (ae,oe,ue,AE.OE,UE,[image: image1.wmf]f9.ico

)

Mind: The results may be irreversible! 

Macro Umlauts_From_Text makes umlauts from MS-DOS-Text visible

Macro Umlauts_To_Text remakes umlauts into MS-DOS-Text

Tipps:

If you intend to use a macro more frequently, it is advisable to either assign a shortcut (as is already realized in this context) or to create a menu command (as is also realized here already) or both.

A) Assigning a shortcut:

1.) Unter Word Extras/Anpassen.../Tastatur... anklicken

2.) Im Feld Kategorien: Macros anklicken

3.) Im Feld Befehle: den Macronamen anklicken

4.) Einfügemarke in das Feld Neuen Shortcut drücken: setzen

5.) Tastenkombination eingeben und Taste Zuordnen drücken

6.) Alle Dialogfelder Schließen
Achtung: Wenn die Tastenkombination schon vergeben ist, wird dies bei Punkt 5.) angezeigt; Sie können dann eine andere Kombination wählen, wenn Sie nicht die alte Kombination überschrieben wollen.

B) Creating an additional Menu:

1. Unter Word Extras/Anpassen.../Register Befehle/ im Feld Kategorien: neues menü  (letzter Eintrag) anklicken

2. Rechts aus dem Feld Befehle: neues menü in die Menüleiste ziehen

3. Das neue Menü mit der rechten Maustaste anklicken, um einen beliebigen neuen Namen einzugeben, z.B. Macros
4. Im noch geöffnete Dialogfeld "Anpassen" im Feld Befehle: Macros anklicken

5. Rechts aus dem Feld Befehle das Macro in das neue Menü ziehen

6. Das neue Macro mit der rechten Maustaste anklicken, um einen beliebigen neuen Namen einzugeben

7. Zweimal Eingabe; Fertig

C) Deleting a Menu:

· Bei gedrückter alt+Taste das Menü aus der Menüleiste herausziehen.

Please direct questions and proposals to:

Josef Hilland
Am Josefshaus 6
41470 Neuss
telefax 02137-70151

Internet-Adresse:
www.josef-hilland.de  oder
www.hilland.org/ 

eMail-Adresse:

JosefHilland@aol.com
Table with Macros and Shortcuts

	Template (*.dot) etc.
	Module
	Macros
	Shortcut

	Allicons
	Allicons
	Allicons
	- - -

	Automacros
	Automacros
	AutoExec
AutoNew
AutoOpen
	- - -

	Collection
	Frmpreview
Sammlung
	S_add
S_delete
S_insert
S_view
	ALT++
ALT+_
ALT+I
ALT+V

	ColumnNumbers
	frmColumnNumbers
ColumnNumbers
	ColumnNumbers
	ALT+U

	CompressDocument
	CompressDocument
	CompressDocument
	ALT+K

	Count
(count.cnt, count.hlp)
	frmCount
Count
	Count
	ALT+Z

	Dirlistde
	Dirlistdialog
Dirlisthelp
Dirlist
Isort
Qsort
	Dirlist
	ALT+O

	Display
	Display
	DisplayANSIcode
DisplayUnicode
DisplayUser
DisplayPathname
DisplayCounter
	ALT+3
ALT+4
ALT+5
ALT+6
ALT+7

	DocStatistics
	DocStatisticsForm
DocStatistics
	Doc_Statistics
	ALT+E

	FontGenerator
	(integriert)
	.Main
	ALT+G

	Headerfooter
	frmHeaderfooter
Headerfooter
	SetHeaderfooter
EraseFooter
EraseHeader
SetFootnoteBrackets
EraseFootnoteBrackets
	ALT+A


	Listings
	ANSIForm
ANSI
List

	ANSI_TableCreate
ANSI_OtherFont
ListActualCommands
ListActualShortcuts
ListAutoTextEntries
ListFonts
	ALT+8
ALT+9
ALT+B
ALT+P
ALT+Q
ALT+R

	Makrosindok
	Makrodok
	Moduleindok
	ALT+M

	Punctuation
(punctuation.zip)
(TypoAlleZeichen.doc)
	IncompatiblesForm
PunctForm
PunctMacros
	Punctuation
Neighbours
(13 more Macros)
	ALT+0
ALT+N

	Tables
	Tables
	Tab_Auto
Tab_Info
	ALT+H
ALT+J

	Typeface
	Fractions
Umlauts
	Frac1
Frac2
Umlauts_ae
Umlauts_from_text
Umlauts-to_text
	ALT+1
ALT+2
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